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ONE POINT LESSON 

How to Import a Query Build into Medtech 

Responsible:  Rebecca Hilll Date: 22/02/2017 No.:  1.0 

 
1. Right-click on the attachment 

from the email and click ‘Save As’ 
to save the Query Build onto your 
Desktop 

 
 

 
 

2. Open Medtech and Go to Query 
Builder 
 

 
 
 
 

 
 
 
 
 

 

 
 

 
3. Open the ‘Query Store’ 
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4. Open ‘File’ and ‘Import Query’ 

 
 

 
5. Locate the Query Build on your 

Desktop.  Select the Query Buld 
and click ‘Open’. 
 
The Query Build will now be 
saved into your Query Store 

 

 
 

 


