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MRI E-Referral User Guide 

This MRI e-referral guide shows you how to order an MRI for an ACC injury client. The use of this 
form requires you to be accredited through the GP MRI accreditation programme. 
The contract to use this service with ACC requires the GP to maintain an above 70% compliance 
rate with the clinical pathway.   
 
At the end of the guide there is a quick ‘cheat sheet’ to use as a reference. 
 

Making a Referral 

Step One 
 
Press Shift + F3 and the new form tab will appear – select Profusion 
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Step Two 
 
Profusion form comes up, select the + to open up MRI service form 
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Step Three 
 
Select ACC and put in the ACC 45 number 
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Step Four 
 

Select body type 
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Step Five 
 

Put in referral info 
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Step Six 
 
Select MRI provider and the list of radiology options for referral will pop up.  
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Step Seven  
 
Tick the Terms and Conditions before submitting, then click Submit  
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Step Eight 
 

Referral record will pop up and say referral successful (this can be printed for patient to take 
home if they want a copy) 
 

 
 
 
 
 



 
 

 

    
 
 
 

 

 

Page | 10  
 

Submitting Outcome and Claiming 
 

1. Go back to the Profusion form per above 
2. Click on the dropdown and the previous open referrals will appear 
3. Select the patient 

 

     
       4. Select outcome and submit claim 
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MRI Ordering Cheat Sheet 
MRI Ordering Cheet Sheet Your form for ordering has now been installed on your PMS.  Please 
contact Help Desk (09) 374 6759 option 1 for support if you need assistance with using the form. 
 
MRI Referral Steps 
 MedTech MyPractice Indici 

STEP 1 Shift F3 Shift F2 Select the patient and open the 
patient record 

STEP 2 Click on ‘ProCare Services’ 
OR select Profusion icon 

 

Click on ‘Clinical Notes’ 
Click ‘Forms’ 
Click on ‘ProCare Services’ 
OR select Profusion icon 

  

Select Profusion icon 

 

STEP 3 Fill in ACC Number and X-Ray 
details 

Fill in ACC Number and X-Ray 
details 

Fill in ACC Number and X-Ray 
details 

STEP 4 Then select body site and the 
relevant screen will show  

Then select body site and the 
relevant screen will show  

Then select body site and the 
relevant screen will show 

STEP 5  Fill in information and submit 
request (Note: The referral is 
automatically sent to the 
selected Radiology provider for 
MRI referral). This is saved to the 
Patient Inbox.  

Fill in information and submit 
request (Note: The referral is 
automatically sent to the selected 
Radiology for MRI referral). This is 
saved to the ‘Notes’ and ‘Results’ 
tab   

Fill in information and submit 
request (Note: The referral is 
automatically sent to the 
selected Radiology for MRI 
referral). This is saved in the 
patient outbox and timeline. 

STEP 6 The voucher will appear. Click 
print on the voucher and give a 
copy to patient.  

The voucher will appear. Click print 
on the voucher and give a copy to 
patient. 

The voucher will appear. Click 
print on the voucher and give a 
copy to patient. 

 
MRI Follow-up Consultation Steps 
 MedTech MyPractice Indici 
STEP 1 Open Patient in PMS, reopen 

advanced form and follow-up 
consult form automatically 
appears, you need to be a GP to 
complete 

Open Patient in PMS, reopen 
advanced form and follow-up 
consult form automatically 
appears, you need to be a GP to 
complete 

Open Patient in PMS, reopen 
advanced form and follow-up 
consult form automatically 
appears, you need to be a GP to 
complete 

STEP 2 Fill out information and record 
consult  

Fill out information and record 
consult  

Fill out information and record 
consult  

STEP 3 The follow-up consult 
information claim is 
automatically sent to ProCare for 
processing. ProCare will raise a 
BCTI invoice automatically for the 
claim. 

The follow-up consult information 
claim is automatically sent to 
ProCare for processing. ProCare 
will raise a BCTI invoice 
automatically for the claim. 

The follow-up consult 
information claim is 
automatically sent to ProCare for 
processing. ProCare will raise a 
BCTI invoice automatically for the 
claim. 
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